School Fundraising

School Event Program

Attachment C Application

For LAUSD Employee (School Administrators, Principal, SAA, SFM, CFM, etc.)

1. To create a new Attachment C application, access the School Fundraising and School Event
Program website at www.fundraising.lausd.net. Click on the LAUSD Employee/Students

menu.
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http://www.fundraising.lausd.net/

School Fundraising

School Event Program

2. Sign in with your LAUSD Single Sign-On (SSO) username and password.

@ @

Slgn in & Jerome.velarde®@lausd.net
[mail, phone, or Skype Enter password
Can't access your account? Password

Back Next

Forgot my password

Enter your full LAUSD email address and password to
Log in. e.g. (msmith@Ilausd.net,
mary.smith@lausd.net)

Enter your full LAUSD email address and password to

| r— T TEEE—— ol

mary.smith@lausd.net)
Q Sign-in options

Information Technology Services Page 2 of 7

Enterprise Applications Development rev. 8/1/25




School Fundraising

2,
%0

School Event Program

¥ rorTHEN®

A. Creating a new Request for Authorization (RFA) - Attachment C

1. Click on the My Applications menu.
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Pincpa U ss8 AD  PareniOfficer 1Gmordist  CFM  RiskFmance Leasing Op... Accounting . Depuy Con.  Contollr

CANTARASTEL 1278701 Finding Nema Siudent Body saa2026 @ Q [N Q Q [N o ® o] o ®
CANTARASTEL 1276701 Finding Nema enira Siudent Bady saw2026 @ ] [N Q ] [N o [} (o] ] [}
SYLMAR Ciis 1087801 DEROSIT FOR 202 Request For Dxpen 402026 AGNES RABING @ @ ] [ o] [N ® o] [} (O] ] S}
MONROE SH 1076001 Doys Viresting Tour.. ASD Ciub 1192026 SN TS @ @ @ [ (] [N @ (] o (o] ] [
ANDASOLAVE L 1211701 Panda Cxpress (P4, Andasol FTA 356204104 1ati0r2025 Alysan Aachen @ ] [ (o]

1076801 il Wresisng Tour ASE Cub 12202025 VAN TSAI @ @ @ [N N Q @ Q ® Q [ [N
BUDLONG AVE EL Book Fair Siugent Body oz LISAMURRAY ] [N (o] (] Q
ANDASOL AVE EL 1211701 Maria's Fatan Kich PTA Andasol PTA 856204104 202 Alysan Aachen @ ] [N o]

2 3 4 5 >

© 2025 Los Angeles Unified School District
331 S Beaudry Ave, Los Angales, CA 00017

2. Click on the New Application button.
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3. Select a school from the School drop-down menu or enter the school name. Choose
Attachment C from the Type drop-down, then click the Create button. Optionally,

click the Close button to cancel.

Schoal Fundraising/School Event Program My Applications
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4. Select the application type in the Application Type section. Enter the required fields in the
Application Details section. In the Documentation section, click the Add Attachment
button to upload the required documents, and then click the Save
button.

hool Fundraising/School Event Program My Applicabons ® LogoutJEROME LEO)

Student Body Finance Section
Request for Authorization - Non Fundraisers

(2] Application Type
@ Request Fer Expenditure

Gash Or Non-Monetary Donation

1 Student Body Owned Equipmentinventary
amspartalion Orclar Forem i alfschid whaihar squipimen i o ba lransferrad lo anatbar scheal or 1 salvage

uder ts Only
~Copy of comploted Transpartation Order FOrm IS attachod Whethor equipment is to b transfarmod to another school Or to salvage.

(@ Appiication Detalls

School Tite
EventDate 1o this expendiiune Inthe Assoisted Student Body Budget?
a Yes O No
VendouTontsaciadEmployee Ao
$0.00
Descriptio

@ Documentation

Documentation
+ Other Document

No reconds 1o display

« Back
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5. Clicking the Save button will activate the Submit button to submit the application,
the Cancel button to cancel it, and the Save button to save changes.

School Fundraising/School Event Program My Applications Parent organization Manage ASBs Approve Applications Admin Need Help? © Logoul(JEROME LEC)

|Beleet Languags ] Povernd by Go-at Trnsiats

Student Body Finance Section
Request for Authorization - Non Fundraisers

(=] Application Type
@ Request For Expenditure
Cash Or Non-Monetary Denation

Transfer Of Disposa Of Studant Body Ownad Equipmentinventory
-Copy of compieted Transportation Grder Form is attached whethor equipment is to be transferred to another sefioal or to salvage.

Student Body Funded Projects Only
~Copy of completed Transportation Order Form s aitached wheiher equipment s to be transferred lo anoffier schoal or 1o salvage.

@ Application Details

Test 2

Evernbate
0R302025 [=]
VendouContiactarEmployee

Test2

Is [ iget?
@ Yes No

Amount

$150.00

Description

Testng
@ Documentation

Documentation
« Ofher Document

O records to display

SUBMIT CANCEL m
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B. E-Signing/Rejecting an RFA

1. After submitting the RFA — Attachment C, the request will appear in the My
Applications screen and then click the View/[eSign button.

My Applications My Dashboard e-Sign application Need Help?

© Logout (Jane Doa)

Saled Lang, ] Fawsres oy Oe-o Translate

#' Applications requiring my e-signature
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emcipal ™ asa an PaentOmcer 10 or3tst
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Booster Club.

2025 Los Angeles Unified School District
333 S Beaudry Ave, Los Angeles, CA 80017

2. Scroll to the e-Signatures section to check the e-Signature status.

@ Location Detail

On LAUSD Campus
Yes No

Specilic Location

[Z) Third Party Details

Third Party / Vendor / B

Yes No

(& Vendor Detsils

Vandor Name Contact Name

Phone Nurmbar Category
@ Documentation
s use
iew amacnment  + Waiver of Liabilly ASSumption O RISK and Indemniy Agreement asre?
msurance as required by the nature and scope of yaur event or actty
«£ E-Signatures
Role. sub Role Name smws  updateaon Comments.
Princpe principal MARCOS SOLORZANO NrA
prncgpe AsssranPrACal SALVADOR MIRANDA NrA
Principal AssistantPrincipal RAUL RAMIREZ NIA
SFM Nol Applicabie FABRICIOARGUETA NIA
Parert cer Presient Jane Bos NiA [ eion | reect

£ 2025 Los Angelas Unified School District

333 S Beaudry Ave, Los Angeles, GA 90017
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